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MEMORANDUM OF ENTITLEMENT TO RATA

MEMORANDUM

FOR

:
Name of Official
FROM

:
Chief, PD/AHRMD

SUBJECT
:
Representation Allowance and Transportation Allowance
DATE

:
February 1, 2022
This refers to your Representation Allowance and Transportation Allowance (RATA) for the month of January, 2022.
In this regard, please be informed that Department of Budget and Management (DBM) National Budget Circular (NBC) No. 548 dated May 15, 2013, specifically Section 6.3, thereof states that:
 “Section 6.3 For purposes of RATA, the following leaves, notwithstanding that such are paid and are authorized time-off from work, shall not be construed as actual work performance:

6.3.1 Vacation Leave with pay in excess of the five (5) days forced or mandatory leave;  
6.3.2  Sick Leave with pay;
  

                                                    xxx”
Pursuant to Section 6.0 of DBM NBC No. 548, the payment of RATA shall be based on the actual work performance on workdays (22 working days), thus: 
“Section 6.0  General Guidelines on the Grant of RATA
6.1 A rationalized scheme on the grant of RATA based on the number of days of actual performance on workdays by the officials/employees concerned is hereby prescribed.
                        The RATA schedule follows:

	Number of Workdays of Actual Work Performance in a Month
	Actual RATA for a Month

	1 to  5
	25% of the monthly RA

	6 to 11
	50% of the monthly RA

	12 to 16
	75% of the monthly RA

	17 and more
	100% of the monthly RA


                                                                                     xxx”

Your Daily Time Record (DTR) submitted to the PD/AHRMD for the month of July, 2019, shows that you availed of eleven (11) leave of absences with pay on the following dates:

· January 5, 8, 9, 10, 12, and 15 (6 days) – Sick Leave
· January 1, 2, 3, 4, and 11 (5 days) – Vacation Leave

Based on the foregoing, you are therefore entitled to SEVEN THOUSAND AND FIVE HUNDRED PESOS (P7,500.00) Representation Allowance and Transportation Allowance (RATA) equivalent to 75% of your regular RATA computed on a prorated basis as shown below:
	No. of Working Days
	No. of Days on Leave
	No. of Actual Work Performance
	Gross Amount RATA
	%
	Net Amount of RATA

	23
	11
	12
	10,000.00
	75
	7,500.00


For your information.
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